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Archival Research Checklist
Before you visit:

	 FORMCHECKBOX 

	Focus and refine your topic

	 FORMCHECKBOX 

	Do your background research

	 FORMCHECKBOX 

	Search for archives to visit

	 FORMCHECKBOX 

	Check the hours to make sure that the archives will be open when you visit

	 FORMCHECKBOX 

	Contact the archives or library to let them know that you are planning to visit. This will probably save you time! 

	 FORMCHECKBOX 

	Browse the website of the archives. You will often find very useful information about the collection you are interested in researching. Sometimes, you may find an A-Z listing of online finding aids to the institution’s archival collections.

	 FORMCHECKBOX 

	Bring some cash for photocopying. 


When you visit:

	 FORMCHECKBOX 

	Register!

	 FORMCHECKBOX 

	Familiarize yourself with the forms that you should use to request material, photocopies, etc.

	 FORMCHECKBOX 

	Have patience. 

	 FORMCHECKBOX 

	Bring your identification
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