Rare Books & Special Collections

University of British Columbia Library

Photograph Order Form (digital or reprint)
	Date 

Order taken by 

Ordered for:


Name 

Address 

Postal Code 

Telephone 

	( Reproduction Agreement Form Signed
Authorized by 


Order to be:


( Picked up


( Mailed


( E-mailed (if less than 10 digital photos)

Special instructions:



	Email Address 

	


	
	
	
	For reprints:
	
	

	
	Quantity
	Call No.
	Size
	Colour/

B&W
	Glossy/
Matte
	Price/
each
	Price

	Digital Photos
	
	
	
	
	
	
	

	Digital Photos
	
	
	
	
	
	
	

	Digital Photos
	
	
	
	
	
	
	

	CD/DVD
	
	
	
	
	
	
	

	Prints
	
	
	
	
	
	
	

	Prints
	
	
	
	
	
	
	

	Negatives
	
	
	
	
	
	
	

	Slides
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	

	
	Subtotal 1
	$

	
	Shipping & handling
	$

	
	Cost recovery fee (Media Group work)
	$

	
	Copyright/reproduction fee (commercial print/television publication)
	$

	
	Subtotal 2
	$

	
	HST (12%)
	$

	
	TOTAL
	$


Prepayment:
( Cash 
( Credit
( Debit
( Cheque

( JV #:
Account #: 

Payment is required when order is placed; make cheques payable to University of British Columbia
S:\AD-FO-Master forms-RBSC & UA\Photocopying, Scanning, Photography, Microfilming\Order Form-Photographic Order Form-RBSC.doc

